“Staying organized is no longer a luxury...it’s a
matter of survival! With the GO System, we
have been able to dig ourselves out from under
the mess, get everyone on the same page, work
more efficiently, and just plain add some sanity
back to our fast-paced work environment.”

“While we discussed improved productivity and
concentration with the GO System, | never would
have expected how much better | feel — there is
a lot less stress in my life! It is nice to be so
energized about my work and personal life.”

“Rather than being overwhelmed by the workload
and the normal distractions of the day, the GO
System helps us maintain more control, reduces
stress and anxiety, and provides a more pleasant
work environment. | wish we had implemented
the GO System years ago.”

“The GO System is helping our people find things
faster when they need them and improving their
ability to consistently follow up on projects,
tasks, and customer requests.”
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Step Into Simplicity, LLC
Nathalie Lyons
all about decisions, (978) 562-7929

choices and habits. In nathalie@stepintosimplicity.com
the end...people are
about as organized

as they decide to be!
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www.stepintosimplicity.com

The GO System is a registered trademark of DME Training and Consulting.
All rights reserved.
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THE GO SYSTEM... |

IMPROVING FOCUS, ORGANIZATION
AND PRODUCTIVITY IN THE WORKPLAGCE.
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It’s simple. “GO” stands for Getting Organized!
The GO System is a proven, step-by-step
process that can help you become more focused,
organized and productive. The GO System will
help you find things when you need them and,
more importantly, helps you stay focused on
high-priority activities.

The GO System addresses the six major issues
that cause chaos and disorganization in an office
environment:

1. Handling Incoming ltems
(paper, voice mails, e-mails, etc.)

2. Prioritization Issues

3. Rational Use of Time

4. Project Management Issues
5. Personality Issues

6. Psychological Issues

The system is easy to understand, easy to
implement and easy to maintain.

In order to remain competitive, even highly
successful and profitable companies constantly
look for ways to get more done, in less time, with
fewer people. With the GO System, you will be able
to help your employees:

B Ensure that time spent at work is quality,
productive time

B Decrease productivity-killing stress and anxiety

B Improve their ability to follow up and follow

through on assignments

B Improve their ability to quickly recover from

unexpected interruptions

M Increase their contribution to the bottom-line

results of your organization

When employees become more focused, organized
and productive, everything else flows more
smoothly. Implement the GO System and build
your success on a sound foundation of highly

organized people.

Don’t just tell people to get more organized,

provide them with a simple and highly effective
system that shows them exactly how to do it.

A certified GO System trainer can help determine
the best way to offer this valuable training
program, so your employees can enjoy the
benefits of a highly organized work environment.

In addition to the practical ideas and usable
insights provided during the GO System session,
each class participant will receive a copy of the
book Getting Organized, that reinforces the
classroom instruction, and an easy-to-follow GO
System implementation kit. Getting organized
has never been easier than this!

Don’t allow your employees, customers and
profits to get lost in the shuffle and confusion

of a disorganized, cluttered work environment.
End the frustrations of trying to lead and manage
a group of overworked, overwhelmed and over-
loaded employees.

Schedule a GO System training session today.

It’s that simple!






